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NORTH WEST REGION




Request for the consideration of a referral to the Final Awards Board  
This form should be completed by a provider for any learner who following unsuccessful resubmission has not achieved sufficient credits to qualify for the award of the Access to HE Diploma.  
Referrals will not normally be considered where the total credit value of the units in which the learning outcomes have not been achieved is greater than 15. 

Please note the Final Awards Board is able to consider referral only when the resubmission process has been completed. 

The purpose of referral is to allow the Final Awards Board to consider whether a further opportunity for resubmission should be allowed, and if so what the particular requirements of that resubmission should be. 

	Provider 

	

	Course Title  and code 

	Course Code 

Title 

	Pathway

	

	Name of learner 
Registration no if known.


	

	Name of person making this request 
	

	E mail address
	

	Telephone Number 
	


Section 1 – to be completed by the course tutor. 
In the table below please list the details of the units that have not been successfully achieved following resubmission, and that you wish the  Final Awards Board to consider for referral.
	Unit Title 
	Credit Value
	Credit level 
	Mandatory or Optional 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


This information should be supported by evidence of the following:
	Any special circumstances affecting the individual case 




	Details of the particular unsuccessful assignments from each unit for which a referral is being requested, ie which learning outcomes or assessment criteria have not been met.



	Details of the achievement in the original submission and resubmission, including assignments contributing to the unit that have been successfully achieved. 

Moderators will need to see evidence of these.




	Please provide a summary of the students total achievement profile on the Access to HE course. 




	Signature of person making this request
	

	Role
	

	Date 
	


The Pathway Moderator should review all of the above evidence, and make a recommendation to the Final Awards Board meeting as to whether a referral should be allowed and what the particular requirements of that resubmission should be.
The final decision will lie with the Lead Moderator following discussion and consideration at the Final Awards Board Meeting.

PLEASE NOTE 

If an additional moderation visit is deemed necessary to confirm the results of any agreed resubmission the OCN will make a charge of £250 for this visit.  

Section 2 – 
Recommendation following a request for referral, from the Pathway Moderator,  to the Final Awards Board . (One to be completed by the pathway moderator for each learner.)

	Name of Learner 
	

	Pathway
	
	Course run ID  


	Unit title
	Credit Value
	Credit Level 
	Learning Outcomes not achieved
	Referral agreed 

YES/NO
	Requirements for resubmission 
	Deadline 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Person  to be responsible for confirming the result of agreed resubmission (normally the Lead Moderator)
	

	Arrangements to be made to confirm results
	

	Signature of pathway moderator.
	


